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Volunteer Art Assistant  - Role Description 

Location: Norton Park, 57 Albion Road, Edinburgh EH7 5QY

Craft Group assistant – Fridays 12.45pm to 3.15pm 

Background 
Ecas is an Edinburgh based charity and was established over a hundred years ago. The charity works to improve the quality of life of physically disabled people in the Edinburgh and Lothians area: promoting equality, choice and participation through our activities, befriending service and grants. Provision of activities for physically disabled adults is one of Ecas’ core aims. Groups are likely to be of mixed ability and to have varied physical disabilities. 

The Role
The broad objective of the role is to assist the Group Leader with the smooth running of Ecas weekly art or crafts groups. We currently have a volunteer opportunity in our Art group on Friday afternoon. The role will involve the volunteer in undertaking a variety of tasks, including one-to-one support to participants who are adults with physical disabilities and building an ongoing supportive relationship with them. Our craft groups are lovely and vibrant and love to be creative. 

Note: Ecas does not provide personal care to participants and volunteers are not to provide this under any circumstances. Participants requiring personal care bring their own assistants/carers with them.

Main Duties
· To welcome and assist participants as they arrive and depart.
· To assist the Group Leader in preparing fully for each class (materials, room layout etc.) and ensure that materials are cleaned and tidied away neatly after the class.
· To prepare, serve and clear up tea, coffee and biscuits etc. at times agreed with the Group Leader.
· To provide one to one support to participants with their individual projects.
· Encourage sharing of ideas and helping develop new projects in conjunction with the Group Leader.
· Commit to an agreed schedule of attendance and volunteer for a minimum of 6 months. 

Person Specification
· To be able to listen and communicate well with the participants and Ecas staff
· Able to relate well with the participants.
· To be reliable and punctual.

Key skills
· Good interpersonal skills, combined with an interest and knowledge of different craft styles and techniques.
· Ability to maintain confidentiality and adherence to Ecas' Data Protection policies and guidelines. 
· Strong belief in equality of opportunities. 

Support and Supervision
The volunteer will be supported by and work under the supervision of the Group Leader and Administrator. 

Travel Expenses
Volunteers will be reimbursed for any reasonable travel expenses incurred to fulfil their role with Ecas, normally for the cheapest mode of travel. 
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